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MNOJIOKEHHUE
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1. O01IMe MoJI0KEeHU A

1.1. Hacrosimee mosioxkenne o0 00pabOTKE MEepCOHANBHBIX MAaHHBIX paboTHHKOB MAJIOY
«erckuit cam Ne 98» (mamee — Ilomoxkenne) paspaboraHo B COOTBETCTBHH ¢ KoHcTuTymmen
Poccuiickoit @enepauun, ['paxxmanckum koaekcoM Poccuiickont ®denepaunu, PenepaibHbIM
3akoHOM _or 29.12.2012 Ne 273-®3 «O0 o6pa3oBanun B Poccuiickoit denepanuny,
DenepanbHbiM __ 3akoHOM 0T 27.07.2006  Ne 152-®3 «O mnepcoHaJbHBIX JIaHHBIX,
[Tocranosnennem IlpaButensctBa PO ot 01.11.2012 Nel119 «O06 yTBepkaeHun TpeOOBaHHUN K
3alIUTe TEePCOHANBHBIX JAaHHBIX MpH HX 00paboTke B HWHPOPMAIMOHHBIX CHCTEMax
MEPCOHANBHBIX JaHHBIX», [locranoBiennem llpaButensctBa P® ot 15.09.2008 Ne 687 «O0
yTBepkaeHun  [lonoxkeHns 00  ocoOeHHOCTAX  00paOOTKM  NEpPCOHAJIbHBIX  JaHHBIX,
OCYyIIECTBIIIEMOIl 0€3 HCIIONb30BaHUSI CpPEeACTB aBTOMaTHKW», llpukasom PockomHamzopa ot
05.09.2013 Ne 996 «OO6 yTBepkIeHUHM TpeOOBAaHUII W METOAOB TIO OOE3IMYNBAHUIO
MepCOHANbHBIX JaHHBIX», [Ipukazom Pockomuamzopa ot 24.02.2021 Nel8 «OO0 yTBepxaeHUU
TpeOOBaHUIl K COJIEp)KaHUIO coryacusg Ha oOpaOOTKY NEpCOHAIbHBIX JAaHHBIX, pa3pelleHHBIX
CyObEeKTOM TIepCOHAIBHBIX JAHHBIX IS PACIpPOCTPAaHEHHsS», WHBIMH (elepalbHBIMA |
pEeTrHOHAIHHBIMI HOPMATUBHBIMH aKTaMH B chepe 3aluThl EPCOHATBHBIX TaHHBIX, TIOJTUTHKOM
00paboTku nepcoHanbHbIX JaHHBIX MAJIOVY «Jlerckwmii cam No 98.

1.2. TlonoxeHue omnpeaensieT MOPAIOK pabOThl C MEPCOHANBbHBIMM JaHHBIMH B MAJIOY
«erckuit cag Ne 98» (mamee — Jlerckwid caj) comckarelieii Ha BaKaHTHBIC JIOJDKHOCTH,
pabOTHUKOB, B TOM 4HCIE OBIBIIMX, WX POJICTBCHHHUKOB, a TakKe TapaHTHH
KOH(PUICHIMAIBHOCTA  JIMYHOW  HWHPOpPMAIMHM, KOTOPYIO COHUCKATeNIM W  pabOTHHUKHU
npenocTaBisIoT Jlerckomy cany.

1.3. Hensto [Tonoxenus: siBasieTCs 3aniuTa NEPCOHATBHBIX JAHHBIX COMCKaTeNel, paOOTHUKOB U
WX POJICTBEHHUKOB OT HEMPABOMEPHOTO WJIM CIYYalHOTO JOCTYIa, YHUYTOXXEHUS, U3MEHCHUS,
OJIOKMPOBAHUS, KOTTMPOBAHHUS, PACTTPOCTPAHEHHUS U UHBIX HETIPABOMEPHBIX JIEHCTBHIA.

1.4. Hacrosimee [lonoxkeHne W M3MEHEHUS K HEMY YTBEP)KIAIOTCS 3aBEAYIOIIUM M BBOJSATCS
MPUKa30M 1O OCHOBHOH jesrenbHocTd JIOY. Bee paboTHUKH TOIKHBI OBITh 03HAKOMJICHBI TTO/T
pacnucky ¢ naHHbIM [losto)keHruEM M I3MEHEHHUSIMH K HEMY.

2. Llean 00padoTKM NMEPCOHAIBbHBIX JAHHBIX, X KATETOPUH U NepedeHb, KATErOpuu
cy0beKTOB, NePCOHAJIbHBbIE TAHHbIE KOTOPBIX 00pa0aThIBAIOTCH, CIIOCO0ObI, CPOKH HX

00padoTKHU U XpaHEeHHU s, OPSIAOK YHHUYTOKEHHSI MePCOHATbHBIX JaHHbBIX

2.1. llemn 0OpabOTKM TaHHBIX:

1. Heab 00padoTKu: opranu3anus TPyAOYCTPOCTBA KAHANUAATOB Ha padoTy
(couckareJieii)

‘KaTeropHH JaHHBIX HHepCOHaHLHLIe JaHHBIC HCHeI_II/IaJ'IBHBIe JaHHBIC
HepequL JaHHBIX ° (1)3.MI/IJ'II/I${, UM, OTYCCTBO, CBeI[eHI/I}I O COCTOAHUU
e TIOJI; 310pOBbA

e TPaXJIaHCTBO;

e JlaTa M MECTO POXKJICHHUS;

e u3obpaxenue (pororpadus);

e TACIOPTHBIC JAHHBIE;

e aJIpec PErUCTPAIMH 10 MECTY
KHUTEIbCTBA;

e ajpec (PaKTUUECKOTO MPOKUBAHMS;

. KOHTAaKTHBIC JaHHBIC,
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e CTpPaxoBOW HOMEpP MHMBHYaJTHHOTO
munesoro cueta (CHIUJIC);

e cBezaeHus 00 0Opa3oBaHUHY,

KB (hUKAUH, TPODECCHOHATHHON
MIOJIrOTOBKE U TOBBIIICHUN
KBTI (DUKAIIHH;

e CEMEHHOE IOJ0KCHUE, HAIMIUE ACTCH,
POJCTBEHHBIE CBSI3H;

e CBEJCHUS O TPYJOBOU JEATEILHOCTH, B
TOM YHCJIE HATMYHE MOOIIPEHNH,
HarpaxJ1eHui v (WiIM) JUCIMUILTHHAPHBIX
B3BICKAHH;

e JIaHHBIE O perucTpalnuu Opaka;

e CBEJICHUS O BOMHCKOM Y4ETE;

e CBeJieHUS 00 MHBAIHIHOCTH;

e CBEJCHUS O CyTUMOCTH, TPUBJIICUCHUH K
YTOJIOBHOW OTBETCTBEHHOCTH;

e WHBIC NIEPCOHANBHBIC JaHHBIC,
MPEIOCTABIISIEMbIE COUCKATEIISIMU 110 MX

KEIaHUIO
Kareropun Kanmgunater Ha paboTy (coucKaTemnn)

CcyOBEKTOB

Crioco0b1 ABTOMaTH3UpOBaHHass 00paboTKa 1 6€3 CPe/ICTB aBTOMATH3AINH
00paboTKn

Cpoxu 00paboTKn

B teuenue cpoka, HEOOXOIUMOTO JUIsl PACCMOTPEHUSI KaHAUIATY Pl
COMCKATeNs U 3aKII0YEHHs TPYI0BOTO I0TOBOpa

Cpoku XxpaHeHus

B teuenue cpoka, yCTAaHOBICHHOI'O HOMEHKJIATYPOil 1€ B 3aBUCUMOCTHU OT
TUIA JOKYMEHTa, B KOTOPOM COZAEp:KaTcs MepCoHaIbHbIE JaHHbBIE, B TOM
YyuCIIe 71 aHKETHI (pe3tome) couckarens — 30 qHei

[Topsanok
YHUYTOKCHHS

B cooTtBeTcTBHY C HOpSII[KOM YHHUYTOXCHUA U 00e3THYrBaHU
IEPCOHATIBHBIX JaHHBIX IICTCKOFO caJa B 3aBUCHMMOCTH OT THIIA HOCUTCIIA
IEPCOHATIBHBIX JaHHBIX

2. Ilesb 00pa0OTKHU: BHINOJHEHUsS] QYHKIMI U IIOJTHOMOYHIT padoToAaTe/isi B TPYAOBBIX
OTHOLIEHMSIX, B TOM 4K CJIe 00513aHHOCTEN 10 OXpaHe Tpyaa

Kareropuu nannsbix ||[[lepconanbHbie JaHHBIE Crneuunanbusle | buomerpuueckue
NIEPCOHANBHBIC  |[TIEPCOHANILHBIC
JTAHHBIC JTAHHBIC
[lepeueHs HaHHBIX e (ammunus, UMs, OTYECTBO; Ceenenusi o N3o6paxenue Ha
e IO, COCTOSTHUU doto u
e TPaXIAHCTBO; 310pPOBbS BU/ICO3AIHCH,
e JlaTa M MECTO POXKJCHHUS; MOJTy4YEHHBIX C
e u3oOpaxkenue (pororpadus); Kamep
e TAaCHOPTHHIC TaHHBIE; HaOIIOICHUS
e aJpec PerucTpalUU MO MECTY
KUTENIbCTBA;
e anpec (HhaKTUYECKOTO
IPOKUBAHMUS;

e KOHTAaKTHBIE JAHHLIE;
e UHJUBUIYaJbHBIA HOMEP
HaJIOTOIIJIaTEIIbIINKA;




e CTPaxoOBOH HOMEpP
VHAMBUAYAJIBHOTO JIMLIEBOTO
cuera (CHUJIC);

e cBezeHus 00 00pa3oBaHUHY,
KB (DUKALIAH,
po(hecCUOHATBLHOM
MIOJIrOTOBKE U TOBBIIICHUN
KBTI (DUKAIIHH;

e CEMCHMHOC IOJ0XKCHUE,
HaJIM4Yue JIeTel, pOICTBEHHBIE
CBSI3H;

e CBEJCHUSA O TPYAOBOU
JeSITEIbHOCTH, B TOM UHUCIIE
HaJIM4Me MOOIIPEHNH,
HarpaxaeHui u (Uim)
JMCIUTUTMHAPHBIX
B3BICKAHH;

e JIaHHBIE O pPErHCTpAIIU
Opaka;

e CBEJICHHUS O BOMHCKOM Y4YETe;

e CBeJeHUS 00 MHBAJIUIHOCTH;

e cBeneHus 00 yJepKaHuu
AIMMEHTOB;

e CBEJIEHUS O JIOXOJIE C
IPEIbIIyIIEero MecTa padoThl;

e CBENEHUS O CYAUMOCTH,
MPUBJICYEHUH K YTOJIOBHOM
OTBETCTBEHHOCTH;

e HHBIC NIEPCOHANIbHBIC TAaHHBIE,
peI0CTaBIsieMbIe
paboTHUKAaMU B COOTBETCTBUU
¢ TpeOOBAHUSAMHU TPYIOBOIO

3aKOHOJIATEIhCTBA

Kareropun PaGoTHHKM, UX POJCTBEHHUKU

CyOBEKTOB

CriocoObr ABTOMaTU3MpOBaHHast 00pabOTKa U O€3 CPECTB aBTOMATU3AIMH, B TOM
00paboTKH qucie:

e TIOJYUYCHHUC IICPCOHAIBHBIX TAHHBIX B YCTHOﬁ 1 NUChbMEHHOM (I)opMe
HCTIOCPCACTBCHHO OT CY6’LCKTOB MNECPCOHAJIBHBIX JaHHBIX,

e BHCCCHUS NCPCOHANIBHBIX JAHHBIX B )KYPHAJIbI, pECCTPLI U
I/IH(I)OpMaLII/IOHHLIe CUCTCMBI U NOKYMCHTEIL ]_ICTCKOFO calaa

Cpoku 06paboTKu

B teueHue CpOKa JIENCTBUSA TPyAOBOI'O JOTOBOpa

Cpoku xpaHeHHus

B teueHue CpOKa, YCTAHOBJICHHOT'O HOMeHKHaTypOﬁ A€ B 3aBUCHUMOCTH OT
TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA NMEPCOHAIIBHBIC JTAHHBIC, B TOM
YHCJIC B COCTABC JIMYHBIX OCIT — 50 et

[Topsnok
YHUAUYTOXKEHUS

B cooTtBeTcTBHU C HOpH,Z[KOM YHUYTOKCHUA U 00€e3TUYrBaHUs
NEPCOHAIBHBIX JaHHBIX I[CTCKOFO caJa B 3aBUCUMOCTH OT THIIA HOCUTCIIA
NEPCOHAILHBIX JaHHBIX

3. Ieab 00padoTKN: peaju3anus rpakIaHCKO-NIPABOBbLIX 10I0BOPOB, CTOPOHOI,
BBITOloNIpHOOpeTaTe/ieM HJIH IoJIydaTejieM KOTOPBIX sBjasercs leTckuii can




Kareropun ganubix HHepCOHaHLHHe JaHHbIe

[lepeuens gaHHBIX e (ammusi, UM, OTYECTBO;

e TACIOPTHBIC JAHHBIC;

e ajpec perucTpanuu u (i) GaKTHUECKOTO MPOKUBAHUS;

e KOHTaKTHBIC JAHHEIC;

e WHAWBHIYaJbHBII HOMEP HAJIOTOILIATEIBIINKA;

e CTpaxoBOM HOMep MHAMBHUAYyabHOrO Juesoro cuera (CHUJIC);

e HOMEp PacyeTHOIO CUETa;

e HOMep 0aHKOBCKOM KapThl;

e WHBIC IEPCOHAIBHBIC JJAHHBIC, PEIOCTABISIEMbIE (PU3HUECKIMHU
JMIIaMH1, HeOOXOAMMBIE TSl 3aKITFOYEHUS M HCTIOJTHEHUS JIOTOBOPOB

Kareropun KoHTtpareHnTsl, mapTHepsl, CTOPOHBI JOTOBOpa

CyOBEKTOB

Crioco6b1 ABTOMaTH3MpOBaHHasi 00paboTKa 1 0e3 Cpe/ICTB aBTOMATHU3AIIUHU, B TOM
00paboTku YquCIe:

e TOJy4YEHHE NEPCOHATBHBIX JAHHBIX B YCTHOM U MUCbMEHHOHN (hopMme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JTaHHBIX;

e BHECEHHUs NEPCOHAIBHBIX IAHHBIX B )KYPHAJIbl, PEECTPHI U
HH(}OpMaLIMOHHBIE CUCTEMBI U IOKyMEHTHI JleTckoro cania

Cpoxu 006pabotku ||B Teuenue cpoka, HEOOXOIUMOTO SISl HCTIOJTHEHUS 3aKTI0YEHHOTO
JI0TOBOpa

Cpoku xpaHeHusa ||B TedeHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU JIeT B 3aBUCUMOCTH OT
TUTA JOKYMEHTA, B KOTOPOM COZEp:KaTcs MepCOHANbHbIE JaHHbIE

[Topsanok B cooTtBercTBuM ¢ [lopsimkoM yHUYTOXEHUS U 00€3TMUUBaAHUS
YHUUTOXKEHUS MePCOHANBHBIX TaHHBIX J[eTCKOTO cajla B 3aBUCUMOCTH OT THIIa HOCUTENS
MEPCOHANBHBIX TAHHBIX

2.2. JlaHHbIE TOKYMEHTHI SIBJISIOTCS KOH(DUIEHIINATBHBIMU, XOTS, YYUTHIBAs UX MacCOBOCTb U
€MHOE MeCTO 00pabOTKH M XPaHEHUSI — COOTBETCTBYIOUIUI rprd OrpaHuYeHHs Ha HUX HE
CTaBUTCS.

3. Coop, 00padoTKa U XpaHeHHE MEePCOHAIbHBIX TaHHBIX
3.1. COop mepcoHaNBHBIX AAHHBIX COMCKATEICH OCYIIECTBIISIET JODKHOCTHOE Jnio JleTckoro
caza, KOTOpOMY IOpYyYeH MoAOOp KaJapoB, B TOM YHCIE M3 OOMIECTOCTYITHOHW WH(OpManuu o
COMCKATENISIX B HUHTEPHETE.
3.2. COop mepcoHANBHBIX JaHHBIX PAOOTHUKOB OCYIICCTBIISICT pPAaOOTHUK, Ha3HAYCHHBIN
3aBeAYIONINM, Y caMHuX paboTHUKOB. Ecnu nepcoHanbHble JaHHbIE paOOTHHKA MOXKHO MOJTYYUTh
TOJIBKO y TpeTbux Jui, Jlerckmii cam yBemomusieT o0 3ToM pabOTHHMKA M OEpeT y Hero
MHCbMEHHOE COTJIaCH€ Ha MOIYyYEHUE JaHHbIX.
3.3. COop mepcoHaNbHBIX JMJAaHHBIX POJCTBEHHHKOB pPa0OTHHKA OCYIIECTBISIETCS CO CIOB
paboTHUKA U U3 JOKYMEHTOB, KOTOPBIE MPEIOCTaBIII PAOOTHHK.
3.4. OOpaboTka TEpPCOHAIBHBIX JIAHHBIX COWCKATeNeld BeIeTCs HCKIIYUTEIBHO B IIENAX
ONpeIeTIeHUs] BOBMOXXHOCTH UX TPYJ0YCTPOMCTBA.
3.5. OOpaboTka TEPCOHANBHBIX JAaHHBIX PAOOTHUKOB BEAETCS MCKIIOYUTENBHO B IIENIAX
obecrieueHuss  coOmofeHHUss  3akoHonaTenbctBa  P®D,  comeiicTBus ~ pabOTHHKaM B
TPYIOYCTPOMCTBE, MONy4eHHH OOpa3oBaHUs, MPOJABMKEHHH IO CIyK0e, OoOecredeHus] HX
TUYHON O€30MacHOCTH U COXPAaHHOCTHM UMYIIECTBA, KOHTPOJS KOJHYECTBA W KadyecTBa
BBITIOJTHSAEMOU UMU PaOOTHI.
3.6. O6paboTKa MepCOHAIBHBIX JaHHBIX POJICTBEHHUKOB PAOOTHUKOB BEIETCS UCKIIOYUTEIHHO B
nemsix obecredeHuss CcOOMOJEHUS 3akoHonaaTenbcTBa Pd, peanuszanuu mpaB paOOTHUKOB,



MPEIYCMOTPEHHBIX TPYJOBBIM 3aKOHOAATEIBCTBOM M HHBIMH aKTaMH, COJEPXKAIIUMH HOPMBI
TPYZOBOI'O IIpaBa.

3.7. Coop u 00paboTKa MEPCOHATBHBIX TAHHBIX, KOTOPBIE OTHOCSTCS K CIICIUAIBHON KaTerOpuu
(cBeneHus 0 pacoBOM, HAIIMOHAJIBHON IPUHAUIEKHOCTH, OJUTHYECKUX B3IJISIIAX, PEIUTHO3HBIX
i GIIOCOPCKUX YOSIKIACHUAK, COCTOSHUU 3I0POBbs, MHTUMHOW JKU3HU) BO3MOXKHBI TOJIBKO C
coriacusi CyObeKTa TIepCOHANBHBIX JaHHBIX JMOO B  CilydasiX, yCTAHOBJICHHBIX
3aKOHOJATEIBCTBOM O MEPCOHAIBHBIX JaHHBIX.

3.8. Coop m o00paboTKa TMEpPCOHATBHBIX MAHHBIX POACTBEHHHKOB pPA0OTHHKOB, KOTOPHIC
OTHOCSITCSl K CHEIHaIbHON KaTeropuu (CBEIEHUs O pacoBOW, HAIIMOHAIbHOM MPUHAJUIEKHOCTH,
MOJUTHYECKUX B3TIIAJAX, PEIUTHO3HBIX MU QHIOCO(PCKUX YOSKACHUAX, COCTOSIHUN 37J0POBbS,
WHTHUMHOM KU3HH), HE JOMYCKAIOTCSI.

3.9. Coop u 00paboTKa MepCOHATBHBIX JTAHHBIX COMCKATENeH, paOOTHUKOB U UX POJICTBEHHUKOB
O UIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUAX WIM HNPOQPCOIO3HONW JEATEIBHOCTH HE
JIOITYCKAIOTCS, 32 UCKITIOYEHHUEM CIIy4aeB, IPEAyCMOTPEHHBIX (elepaTbHBIMU 3aKOHAMH.

3.10. Jlnuneie nena, TPyAOBBIE W MEIUIIMHCKHAE KHIDKKA PAOOTHUKOB XPAHATCS B OyMa)KHOM
BUJIE B Tankax B KaOWHETe pPYKOBOAMTENS B CHEHUAJbHO OTBEIEHHOM CEeKIuH,
00eCreurBaroIlero 3aluTy OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIA.

3.11. JloxyMeHTHI, coiepxaliue JUYHYI0 HH(OpMalHi0 O pabOTHUKE, KPOME YKa3aHHBIX B
nyukte 3.10 [Tonoxenus, xpaHsaTcs B OyMaKHOM BHJE B OT/EJIE KAJAPOB M B DJIEKTPOHHOM BHJIE
B MH(GOPMAIMOHHBIX CHUCTEMAaxX: C HCIIOJIb30BAHUEM CPEICTB aBTOMAaTH3allMd B MPOrpaMMax U
MH(OPMALIMOHHBIX CUCTeMaX: «DJIEKTPOHHBIN NETCKUM caly, «DIEKTPOHHOE TOMOIHHUTEIHHOE
oOpazoBanue», «llopran  mepcoHM(UUIUPOBAHHOTO  JOMOJHHUTEIBHOTO  00pa3oBaHUS
Bomnoroackoit obmactu», «CBUC», «1C» (MKY «lleHTp MO OOCIYyXHBaHHUIO YUPEKICHHMA
cheper  «OOpazoBanuey, @Dwman Ne 3 1o OyXraaTepckoMy COMPOBOXICHHUIO Chepbl
«Ob6pazoBanue» MKY «DBILy).

3.12. JlIokyMeHTBI COUCKaTelsi, KOTOPbI HE ObUT TPYyAOYCTPOEH, YHUUTOXKAIOTCS B TeueHue 30
JTHEeW ¢ MOMEHTa MPUHSTHS pelieHns 00 0TKa3e B TPYI0YCTPOMCTRE.

3.13. JIOKyMEHTHI, coJepXallie TepCOHAIbHbIC aHHbIE pPAOOTHUKOB U POJICTBEHHHKOB
PabOTHUKOB, MOMAJIEKAT XPAHEHUIO U YHUUYTOKEHHUIO B CPOKH U B MOPSJIKE, MPEAyCMOTPEHHbBIE
HOMEHKJIATypOH €7 U apXUBHBIM 3aKOHOIATEIbCTBOM PO.

3.14. PaGotHukM BIpaBe TpeOOBATh HCKIIOUEHHUS WU UCHPABICHUS HEBEPHBIX WM HEMOJHBIX
MEPCOHANBHBIX JIAaHHBIX, a TaKKe JaHHBIX, OOpaOOTaHHBIX C HApPyUICHUAMH TpeOOBaHUM
TpynoBoro koaekca Uil HHOTO (eAepabHOIO 3aKOHA.

3.15. [lepconanbHble JaHHBIE OLIEHOYHOIO XapaKTepa pabOTHUK BIPaBE JOMOIHUTD 3asBIICHUEM,
BBIPAKAIOIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUSI.

3. 16. 1o TpeboBanuto padotHuka JleTckuii caa 00si3aH U3BECTUTh BCEX JIMI, KOTOPHIM paHee
ObUTH COOOILIEHBI HEBEPHBIC HIIM HETIONHbIE MEPCOHATbHBIE IaHHBIE ATOr0 PabOTHHKA, 000 BCeX
MIPOU3BEACHHBIX B HUX UCKIIOUCHUSX, UCIIPABIICHUSIX UITU JIOTIOJTHEHUSX.

4. JlocTynl K NepCOHATBHBIM JAHHbIM
4.1. locTyn K NEpCOHAJbHBIM JAHHBIM COMCKaTelsl, paA0OTHUKOB U MX POJCTBEHHUKOB HMMEET
3aBEYIOLINI B MOJTHOM 00beMe.
4.2. IlepeyeHb paOOTHHMKOB, TOIMYIIEHHBIX K 00pabOTKe MEPCOHAIBHBIX TaHHBIX COMCKaTesew,
pabOTHUKOB M UX POJICTBEHHUKOB, YTBEPKIA€TCS MPUKA30M 3aBEAYIOIIETO.

5. Ilepenaya nepcoHaNbHBIX JAHHBIX
5.1. PaGotnuku J[lerckoro cama, MMEIOUIME JOCTYN K MEPCOHAIBHBIM JIAaHHBIM COMCKAaTelseH,
pabOTHUKOB M UX POJICTBEHHUKOB, NPH MEepeaue 3TUX JaHHbBIX JOJDKHBI COOIOATh CIEAYIOIIHNe
TpeGoBaHusI:
5.1.1. He nepenaBaTh U HE pacIpOCTPaHITh EPCOHANbHBIE JaHHbIE 0€3 MMCbMEHHOTO COTJIacUs
CyObeKTa MepCOHANbHBIX JaHHBIX, 32 UCKIIOYEHUEM CITy4aeB, KOT/1a 3T0 HE0OX0AUMO:



e Ul NPEeNyNpEeKICHUS YIpO3bl KU3HH M 370POBBI0 CyOBEKTa MEPCOHAIBHBIX IAHHBIX,
€CJIN MIOJIyYUTh TAKOE COIJIACUE HEBO3MOXKHO;

e Ul CTATUCTHYECKUX WIJIM MCCIIEIOBATENBCKUX IIeJIel (TIpu 00€3IMYMBaHU );

e B CIIy4Yasx, HAPSMYIO IIPETyCMOTPEHHBIX (heIepaaIbHBIMHU 3aKOHAMHU.
5.1.2. TlepemaBath 0e3 coriacusi CyObeKTa NEPCOHAIBHBIX JAHHBIX HWHPOPMALHUIO B
rOCYJApCTBEHHBIE M HEroCylapCTBEHHbIE (YHKIMOHAIBHBIE CTPYKTYphl, B TOM 4YHCIIE B
HAJIOTOBBIC ~ WHCHEKIWH, (OHJ  MEIUIMHCKOTO  CTPAaXxOBaHMs, COUMANBHBIA  (QOHJ,
MIPaBOOXPAaHUTENbHBIE  OpPraHbl, CTPAXOBbIE  AareHTCTBA, BOCHKOMAThl,  MEIUIIMHCKHE
OpraHu3aluy, KOHTPOJIbHO-HAI30pHBIC OPTaHbl MPU HAJIMYMK OCHOBAHMH, NMPEITyCMOTPEHHBIX B
(benepanbHBIX 3aKOHAX, WM MOTHBHPOBAHHOIO 3ampoca OT JaHHBIX CTPYKTYp, €CIH 3TO
JIOITyCKAETCS 3aKOHOAATENBCTBOM PD.
MoTuBHpOBaHHBIA 3alpoCc JOJKEH BKIOYaTh B ce0s yKa3aHHME I€JIM 3alpoca, CChUIKY Ha
IIpaBOBbIE OCHOBAHMS 3alpoca, B TOM UHCJIE MOATBEPXKIAIOUINE MOJHOMOYHUS OpraHa,
HaIPaBUBILIETO 3aMpOC, a TAKXKe MepeueHb 3arpaiiviBaeMoi HHPOpMaIIH.
5.1.3. TlepenaBaTh mnepcoHaIbHbIE JJaHHBIE MPEACTABUTENSIM pPAOOTHUKOB W COUCKATEIeH B
MOpSIIKE, YCTAaHOBJIEHHOM TpyNOBBIM KOJEKCOM, OTPAHWYHMBAS 3Ty MH(POPMAIHMIO TOIBKO TEMH
MEPCOHATBHBIMH JTAHHBIMH, KOTOPbIe HEOOXOAUMBI JUIsI BHITOJHEHHS (QYHKIHA MPEICTaBUTEIS,
MOJITBEPKACHHBIX IOKYMEHTAJIBHO.

6. Mepbl o0ecnieyeHus1 0€30I1ACHOCTH MEPCOHAIBHBIX JAHHBIX
6.1. K ocHOBHBIM MepaM obOecrieueHusi 6€30MacHOCTH MEePCOHATBHBIX JaHHBIX B JleTckoM camy
OTHOCSITCS:
6.1.1. HasHaueHne OTBETCTBEHHOIO 3a OpTaHM3AIMI0 OO0pabOTKM TEPCOHATBHBIX JTaHHBIX, B
00513aHHOCTH KOTOPOT'O BXOJHT, B TOM YHCJI€ OpraHu3anus o0paboTKu MepCOHANBHBIX JaHHBIX,
o0OyueHue U MHCTPYKTaX pabOTHUKOB, BHYTPEHHUI KOHTPOJIb 3a coOoieHueM B Jletckom camy
TpeOoBaHMI1 3aKOHOIATENILCTBA K 3aIUTE MEPCOHATBHBIX TAHHBIX.
6.1.2. 3nanne moautuku oOpabOTKH MEPCOHAIBHBIX JaHHBIX U JIOKAJILHBIX aKTOB IO BOPOCaM
00pabOTKH MEPCOHATBHBIX IAHHBIX.
6.1.3. O3nakomiieHHe pPaOOTHUKOB, OCYIIECTBISIOMIMX OOpPaOOTKY MEpPCOHANbHBIX TaHHBIX, C
MOJIOKEHUSIMA 3aKOHOJATEIbCTBA O MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIE C TPeOOBaHUSAMHU K
3alUTe MEePCOHATbHBIX JAHHBIX, MOJIUTUKONW 00pabOTKH MEPCOHANBHBIX JAHHBIX U JIOKAJbHBIMU
aktamu JleTckoro caja mo BorpocaM 00pabOTKU NEPCOHATBHBIX JAHHBIX.
6.1.4. Omnpenenenue yrpo3 O0€30MAaCHOCTH MEPCOHAIBHBIM JaHHBIM IIPH HUX 00paboTke C
WCIIOJIb30BAHMEM CPEJICTB aBTOMATHU3alMK U pa3padoTKa Mep MO 3alIUTe TaKUX IMEePCOHATBHBIX
JTAHHBIX.
6.1.5. Yuer maTepuanbHbIX HOCUTENEH MEPCOHATBHBIX TaHHBIX.
6.1.6. IlpoBenenune MepompHuATHII Npu OOHAPYKEHUHM HECAHKIMOHHMPOBAHHOTO JOCTyHa K
MEPCOHANBHBIM JIaHHBIM, 00pabaThIBAEMBIM C HCIIOJIb30BAHHEM CPEJICTB aBTOMATHU3AIUU, B TOM
YyCclie BOCCTAHOBJICHME NEPCOHAIBHBIX JaHHBIX, KOTOpble ObUIM MOAU(DUIIMPOBAHBI HIIU
YHHUUTOKEHBI BCJIEJCTBUE HECAHKIINOHUPOBAHHOTO JOCTYyTA K HUM.
6.1.7. OueHka Bpesia, KOTOPBIH MOXET ObITh MPUYMHEH CYyObEKTaM MepPCOHAIBHBIX TaHHBIX B
Cllydae HapylIEHHs 3aKOHOJATENbCTBA O IEPCOHAIBHBIX JAaHHBIX, OLIEHKA COOTHOILIEHMS
YKa3aHHOTO BpeZla U IPUHUMAEMBIX MEp.
6.1.8. BHyTpeHHHUII KOHTPOJIb COOTBETCTBHSI OOPaOOTKU MEPCOHAIBHBIX JAHHBIX TPeOOBAHUSAM
3aKOHOJATEIbCTBA.
6.1.9. IlyGnukanusi MOJUTUKH OOpaOOTKU IMEPCOHATbHBIX JAHHBIX U JIOKAJBHBIX aKTOB I10
BOIpOcaM 00pabOTKM MEPCOHANBHBIX JaHHBIX Ha OQHUIIMATILHOM caifTe JleTckoro cana.
6.1.10. Opranuszamms yBempomyieHus: PockomMHag3opa B cioyyae YCTaHOBJIEHHS (akra
HEIIPAaBOMEPHOW WJIM CilIy4yailHOW Iepenadyu (MpefoCTaBJICHUS, PAacCIpOCTPAaHEHUs, AOCTYIIA)
NEPCOHATBHBIX JIAHHBIX, MOBJIEKIIEH HapyIIeHHWE NMpPaB CyOBEKTOB NMEPCOHAIBHBIX IAHHBIX, B
COOTBETCTBUU C 3aKOHOJATEIBCTBOM O IIEPCOHAIBHBIX JAHHBIX.



6.1.11. OGecrieyeHne B3aUMOJCUCTBUS C TOCYJApPCTBEHHOW CHCTEMOW OOHapy>KeHHs,
NPEIyNpexXACHUST U JIMKBUJALWU TOCIEACTBUI KOMIBIOTEPHBIX aTak Ha HH(OPMAIMOHHBIC
pecypcel PO, Bxirouas WHGOPMHUPOBAHME O KOMIBIOTEPHBIX HWHIMJACHTAX, ITOBJICKIIUX
HENPaBOMEPHYIO Iepejauy (IpefocTaBlIeHHE, PpaclpOCTpaHEHHE, MOCTYI) IIEPCOHAIBHBIX
JaHHBIX, B TIOPSAJKE, OIpeNeJIeHHOM (enepalbHBIM OpPraHOM HCIHOJHHUTEIBHOW BIIACTH,
YIOJIHOMOYEHHBIM B 00s1acTu o0ecrieueHus: 0e30MacHOCTH.

7. O0s13aHHOCTH pa0OTHUKA
7.1. IlepenaBath pabOTONATENIO KOMILIEKC TOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX
naHHbIX.  PaboTomarens  mpoBepseT  JOCTOBEPHOCTh  CBEACHUH,  CBepsis  JaHHEIE,
MPEOCTaBIEHHBIE PAOOTHUKOM, C UMEIOIIUMHUCS y pabOTHUKA TOoKyMeHTaMmu. [IpenocraBnenue
pabOTHUKOM TOJIOKHBIX JOKYMEHTOB WJIHM JIOKHBIX CBEICHHU IMpPH MOCTYIUICHHHA Ha PaboTy
SIBIISIETCS] OCHOBAHUEM [Tl PACTOPKEHHSI TPYI0BOTO JJOTOBOPA.
7.2. Ilpu mocTyrieHnn Ha paboTy pabOTHHK 3aIOJHIET aBTOOHOTpaduIo.

7.2.1 ABrobuorpadus - JOKyMEHT, COAEPKallMid  ONMHCaHHE B  XPOHOJOTHMYECKOH
MIOCJIEZIOBATEILHOCTH OCHOBHBIX JTallOB U3HU M JIEATEIbHOCTH MPUHHUMAEMOro
paboTHHKA.

7.2.2. ABToOmorpadus cocTaBiseTcs B MPOU3BOJILHOM (popme, Oe3 TOMapOK U MCITPABIICHUH.

7.2.3. ABtoOmorpadusi paOOTHHKAa XPAaHWUTHCS B JIMYHOM Jiesie paboTHHKA. B nmyHOM nerne
TaK)Ke XPAHATCS WHBIE JOKYMEHTBI IIEPCOHATLHOTO ydeTa, OTHOCSIIHUECS K MePCOHATBHBIM
JAaHHBIM paOOTHHKA.

7.2.4 JInanoe nienio paboTHHKA 0(OPMITSETCS MOCIIe U3IaHUs TIpUKa3a O IpreMe Ha padoTy.

7.2.5 Bce MOKyMEHTHI JUYHOTO Jejia TOJAIINBAIOTCS B OOJIOKKY 00pasiia, yCTaHOBJIICHHOTO B
opranuzanuu. Ha Helt ykaspiBaloTcs dpamMmins, UMs OTYECTBO PaOOTHHKA, HOMEP JIMYHOTO
nena.

7.2.6. K xaxaoMy TU4HOMY A€y mpuiiaratorces nse Gororpadun paboTHHKA pazmepoMm 4 X 6.

7.2.7.Bce MOKyMEHTHI, TIOCTYNAIOIIWE B JIMYHOE JEJIO, PACIOJIaraloTCsS B XPOHOJIOTHYECKOM
nopsake. JINCThI TOKyMEHTOB, OJIIUTHIX B JMYHOE JIEJI0, HYMEPYIOTCS.

7.2.8 JluyHoe neno BeAeTCs Ha MPOTSHKEHUH BCEH TPYNOBOW JAEATENbHOCTH pPaOOTHHUKA.
WN3menenus, BHOCHMMBbIE B  JIMYHOE  JI€J0, JOJDKHBI  OBITh  MOATBEPIKICHBI
COOTBETCTBYIOIIMMHU JOKYMEHTaMHU.

7.3. CBOEBpEMEHHO B CPOK, HE TPEBBIIAIOIINN 5 THEH, cO00maTh paboToaaTesro 00 N3MEHEHUN

CBOMX MEPCOHAIBHBIX JAHHBIX.

8. IIpaBa paGoTHUKA
8.1. PaGoTHHMK UMeeT IpaBo:

® Ha MMOJIHYIO HH(OPMAIIMIO O CBOMX NIEPCOHAIBHBIX JIaHHBIX U 00pPa0OTKE 3TUX JAHHBIX;

e CcBOOOIHBIN OECIUIATHBIN IOCTYII K CBOMM MEPCOHATIBHBIM JIAHHBIM, BKJIFOUAs MPaBO Ha
MOJTyYCHHE KOTIHIA JTF000M 3aIiCH, CoJIepKallleii IepCOHaIbHbBIE TaHHBIEC COTPYTHHUKA, 32
WCKITIOYCHHEM CITy4aeB MPelyCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM PD;

® OmpeJeNeHrne CBOUX MPEICTaBUTENCH IS 3allUThl CBOMX MEPCOHANBHBIX JTAHHBIX;

e TpeboBaHUE 00 UCKITIOUYEHUHU WA UCIIPABIIEHUU HEBEPHBIX WIIM HEMOIHBIX
MEPCOHANBHBIX JIAHHBIX, a TAKXKE JTaHHBIX, 00pa0OTaHHBIX C HAPYIIEHUEM TPEeOOBAHUH.
[Ipu oTkaze paboToaaTens UCKIIOYUTh WK UCTIPABUTh NIEPCOHANLHBIE TaHHBIE
COTpPYJIHUKA, OH UMEET MPaBO 3asiBUTH B MUCbMEHHOH hopMe paboTOAATENIO O CBOEM
HECOTJIACHH C COOTBETCTBYIOIIUM TpeOOBaHHEM TakoTo Hecornacus. [lepcoHanbHbIe
JTAHHBIE OLICHOYHOT'0 XapaKTepa COTPYIHUK UMEET IIPABO JOMOIHUTE 3asBICHUEM,
BBIPAKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHHS,

e TpeboBaHuE 00 U3BEHICHUH pabOTOaTENIeM BCEX JIUI], KOTOPBIM paHee ObLIA COOOIIEHBI
HEBEpHBIC WM HEMOJHBIEC TEPCOHATBHBIE TaHHBIE COTPYIHUKA, 000 BCEX
MIPOU3BEACHHBIX B HUX UCKITIOYCHUSIX, UCTIPABIICHU X WU JIOTIOTHEHUSX;



9. OTBeTCTBEHHOCTH

9.1. Jlunia, BUHOBHBIE B HAPYIICHUH HOPM, PETYJIUPYIOIMUX 00pabOTKY U 3alIUTy MMEPCOHATHHBIX
JAHHBIX COWCKATeNIed Ha BaKaHTHBIC JOJDKHOCTH, PAOOTHUKOB, B TOM YHCIIEC OBIBIINX, U HX
POACTBEHHUKOB, IIPUBJICKAIOTCS K AMCLUIUIMHAPHOM M MaTe€pUaIbHOW, I'PAXKIAHCKO-IIPABOBOM,
QIMUHUCTPATUBHOM WM  YrOJOBHOM  OTBETCTBEHHOCTH B  CiIyyasiX, YCTaHOBJICHHBIX
3aKOHOaTeNbCTBOM PD.

9.2. MopanpHBIi Bpel, IPUIYMHEHHBIH COMCKATEISIM Ha BAaKaHTHBIC JOJHKHOCTH, paOOTHHKAM, B
TOM 4YHCIIe OBIBIIMM, W WX POJCTBCHHUKAM BCIICJCTBUE HAPYIICHHUS WX MPaB, HAPYIICHUS
npaBwI 00pabOTKU TIEPCOHANBHBIX JIAHHBIX, a TaKXKe HECOOMIOJCHHS TPeOOBaHWN K 3alIUTe
MEPCOHANIBHBIX JAHHBIX, MMOJUICKUT BO3MEIICHUIO B MOPSIKE U HA YCIOBUSIX, IPEAYCMOTPEHHBIX
3aKOHOaTenbCcTBOM P®. Bo3memieHne MOpalbHOTO BpeAa OCYIIECTBISECTCS HE3aBUCHUMO OT
BO3MENICHHUS UMYIIIECTBEHHOTO Bpe/a.
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