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1. O0uune moJ10KeHus

1.1. Kogekc 3THKM M ciaykeOHOro mnoBeiaeHuss paboTtHukoB MAJIOY
«Jlerckuit _cam Ne 98y (mamee — Kopekc) mpexactaBisier coOoil cBOJ OOIIMX
MPUHIIMIIOB TPO(HECCUOHATBHON 3TUKU U OCHOBHBIX MPABUJI CIIYKEOHOTO NOBEICHMUS,
KOTOPBIMU JOJKHBI PYKOBOJICTBOBAThCS Bee paboTHuku MAJIOY «JleTckuid cag Ne
98» (nmanmee — paOOTHHUKU YUpEKICHUs, YUpEKICHUE) HE3aBUCUMO OT 3aMeIlacMbIX
UMHU JOJKHOCTEH.

1.2.  Kopekc pazpaboran B cootBercTBUM ¢ KoHctutynuenn Poccuiickoit

Oenepaunn, TpynoBeiM kosekcom Pocenrickon Penepaunu, OenepaibHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mnOpOTUBOACUCTBUU KOPPYHNUUU» U HHBIMU
HOPMAaTUBHBIMHU NpPaBOBbIMHU akTamu Poccuiickon denepamuu, a TakKe OCHOBAH Ha
oOIIIepU3HAHHBIX HPABCTBEHHBIX MPHUHIIUIIAX U HOPMAaX POCCHMCKOro OOIIECTBA U
roCyJ1apcTBa.

1.3. lHensto Komekca siBisieTcsl YCTAaHOBJIEHHWE OSTUYECKUX HOPM M TIPABUI
CITYy>)KeOHOTO TIOBEACHUS PAaOOTHUKOB YUpEKACHUS JI JIOCTOMHOTO BBITTOTHEHUS
UMU CBOEH TPO(eCcCHOHALHON JCATEILHOCTH, a TAKXKE COJACUCTBUE YKPETUICHHUIO
aBTOpUTETa PAOOTHUKOB YUpEKACHUS U 00ECIICUeHUE SIMHBIX HOPM UX TIOBEICHUS.

1.4. Konexc mpu3BaH MOBBICUTH 3(P(DEKTUBHOCTH BBITIOIHEHUS paOOTHUKAMU
YupexxaeHuss CBOMX TPYAOBBIX 0O0s3aHHOCTEH. 3HAaHWE W COOJIOJIEHUE UMHU
nonoxeHu Kogekca sBIsSETCS OJHUM U3 KPUTEPUEB OLECHKH KadyecTBa WX
npodeccroHaIbHON AeATeILHOCTU U TPYTOBOM TUCITUTIIUHEI.

1.5. Kaxprit paboTHUK YUpexaeHUs TOJDKEH 03HAKOMHUTBCS C TIOJIOKEHUSIMU
Konekca, m nmpuHuMaTh Bce HEOOXOAUMBIE MEpHI Uil €ro coOmroneHus. Kaxabrii

IpaXJIaHWH BIPaBe OKUAATh OT PaOOTHUKA YUPEKISHUS MOBEJACHUS B OTHOIICHUSIX

C HUM B COOTBETCTBHU C ITOJIOKCHUAMU KOI{GKC&.

2. O01uue NPUHUMIIBI U MPABUWJIA CJIY:KeOHOT0 MOBeAeHUsA

2.1. JleaTenbHOCTh YUPEKICHUS, a TAaKKe €ro pabOTHUKOB OCHOBBIBACTCS Ha
CIEeAYIOMINX MPUHIINIAX:

— 3aKOHHOCTb;
— npodeccuoHaIn3M;

— 100pOCOBECTHOCTB;

—  KOH(UICHIINATBLHOCTB;

— CIpaBeIIUBOCTD;

— HWH(POPMALMOHHAS OTKPBITOCTb;

— OTBCTCTBCHHOCTD,

— OOBEKTUBHOCTH MPU NPUHITUU PEIICHUH.
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2.2. PabotHukum  VYupexaeHus, CO3HaBas  OTBETCTBEHHOCTb  NEpEN

rocyAapcTBOM, OOLECTBOM U I'pa)KJIaHAMH, O0S3aHbI:

a)

0)

UCIIOJIHATH JOJDKHOCTHBIE O0OSI3aHHOCTH JOOPOCOBECTHO U Ha BBICOKOM
npodeccuoHaIbHOM YPOBHE;

coOmogaTe TpeboBaHMs — 3akoHOojaTenbcTBa  Poccuiickoit  denepanuu,
Bonorozackoit 06:1acTy U JOKaJIbHBIX JOKYMEHTOB Y UPEKICHUS;
OCYUIECTBJISITh CBOIO JEATEIBHOCTh B IIpejAesiax CBOMX TIOJHOMOYUNA U
IIOJTHOMOYMH Y UpEeKIACHU;

OpU MCHOJHEHUU JOJDKHOCTHBIX OOSI3aHHOCTEH OBbITh HE3aBHCHUMBIM OT
BJIMSHUSL OTJEIBHBIX TpaXkaaH, Mpo(ecCHOHATbHBIX WM COLMAJIbHBIX TPYI,
Opra”u3anuu;

coOJII0JIaTh COLMAJBHYIO CIPABEAJIMBOCTh M PABHONPABHO pacHpeneisTh
COLIMAJIbHBIE PECYPChI C IIEJIbI0 PACHIMPEeHHs] BbIOOpAa U BO3MOXKHOCTEW st
BCEX KOHTPAreHTOB, B TOM YHUCJE, JJII HEUMYIIUX, COLHAIBHO-YSI3BUMBIX U
JIPYTUX JUI], OKa3aBIIUXCS B TPYAHOM KU3HEHHOW CUTYaIlUH;

NPOSIBIIATh TEPNHUMOCTh M yBaKEHHE K OObIYasM M TpPaJulUsIM HapoJ0B
Poccun u npyrux rocynapcTB, yUUTHIBAaTh KyJIbTYPHbIE U UHBIE OCOOCHHOCTH
pa3IMYHBIX 3THUYECKUX, COLMAJBHBIX I'pyNNn U KoH(peccui, crnocoOCTBOBATh
MEKHALMOHAJIBHOMY U MEXKOH()ECCHOHAILHOMY COTJIACHIO;

)K) HCKJIIOYAaTh HGﬁCTBHH, CBSI3aHHBIE C BJIHUSHHEM KaKUX-JIHOO JINYHBIX,

UMYIIECTBCHHBIX ((DMHAHCOBBIX) W HHBIX HWHTEPECOB, MPEISTCTBYOIMINX
T0OPOCOBECTHOMY UCITOTHEHUIO TIOJKHOCTHBIX 00s3aHHOCTEH;

coOJI0IaTh HEHUTPATBHOCTh, HCKIIIOYAIONIYI0O BO3MOJXKHOCTh BIIMSIHUS Ha
podeCCHOHATBHYIO JEATEeIBHOCTh PEIICHUH TMOTUTHYCCKUX MapTHH, HHBIX
00IIECTBEHHBIX 00bEINHEHHU;

coOMI0IaTh HOPMBI  CIY)KEOHOHM © TMPOQPECCHOHANBHOW JTHKH, TpaBHUIIa
JIeJIOBOTO MOBEICHUS 1 OOIICHHS;

IPOSIBJIATh KOPPEKTHOCTh U BHUMATEIBHOCTh K IpakJaaHaM U JIOJKHOCTHBIM
JUIAM TIPY TOJDKHOCTHOM B3aMMOJICHCTBUH C HAMU;

HE JIOMYCKaTh KOPPYNIIHOHHOTO TOBEJICHUSI, B TOM YHCJIC BO3JICPKUBATHCS OT
MOBEJICHNS, KOTOPOE MOXKET BOCIIPUHHUMATHLCS OKPYKAIOIIMMHU KaK OOCIIaHue
WM TIPEJIIOKCHUE JTa9M B3ATKH JTMOO KaK COTJIACHE MPHUHSTH B3SATKY, WM KaK
npochba (HaMEK) O Jgade B3SATKH, a TaKXKe MPUHAMATh MEpHl IO
IPEAOTBPAIICHUIO u YPETYJIUPOBAHHUIO KOH(IMKTA HHTEPECOB,
MIPOTHBOACHCTBOBATh  JIOOBIM  MPOSBICHUSAM  KOPPYIIMH W MPOYUM
37I0yNOTPEOIEHUAM B Y UpPEXKICHUY;

M) YBEIOMJISITh PYKOBOJUTENS Y UPEKICHHUS, TIOTHKHOCTHOE JIMIO0, OTBETCTBEHHOE

3a pabory mno NOpoUIAKTUKE KOPPYNIUMOHHBIX MpPaBOHAPYUICHUNU B
VYupexneHuu, opraibl NpoOKypaTypsl U UHbIE (eliepaabHble TOCyAapCTBEHHbIE



y)

b)

opranbl 000 BCEX CiIy4asxX OOpamleHHs K HUM KaKWX-IMOO JHIl B IIENAX
CKJIOHEHUS K COBEPIICHUIO KOPPYIIIMOHHBIX MPAaBOHAPYIIICHUH;

YBEIOMJISITH OpraHbl MPOKYpPaTyphl U HHBIE (efepanbHble TOCYyAapCTBEHHbBIE
opranbl pabOTHUK MOXKET JIOOBIM JOCTYNHBIM CIOCOOOM, B TOM YHCIE IO
TesneoHaM «TOpSYUX JIMHUKY) yKa3aHHBIX OpraHOB, HHPOpPMAIHS O KOTOPHIX
pa3MeniaeTcs B OTKPBITOM JOCTyIE Al BCceX PaOOTHHKOB YUpEKICHHUS Ha
UH(POPMALIMOHHOM CTEH/IE;

HEe3aMEJINTENBHO YBEAOMIISTh PYKOBOAMUTENS YUPEXKACHUA, JODKHOCTHOE
JHI0, OTBETCTBEHHOE 3a pPaboTy 1O MNPOGUIAKTHKE KOPPYMIIMOHHBIX
NpaBOHAPYIICHUH B YUPEeKICHHH O CTaBIIMX UM H3BECTHBIMU (paKTax
KOH(IMKTa WHTEPECOB M KOPPYMIIMOHHBIX TMPOSBICHUH B YUpeKIACHHUH,
oOcrosiTenbcTBaX M JAevcTBUsAX (0e37eiicTBUM) paOOTHUKOB YUpexKACHUS U
TPEThUX JIUI, TMOCITYXUBIIUX WJIH CIOCOOHBIX IOCIYXKUTh TPUIMHAMH
BO3HMKHOBCHUS B  YUpEXKICHWHM  KOH(PIMKTa  HWHTEPECOB  W/WIH
KOPPYIIIMOHHBIX TIPOSIBIICHUN, a TakkKe O TMPUYMHEHUH (BO3MOXHOM
NPUYMHEHHUH) Bpeaa Y YpexkICHHUIO;

HE pasrjamarh M HE HCIOIb30BaTh HEHAJUIeKAIUM 00pa3oM CBENCHUS,
OTHECEHHbIE 3aKoHoJaTe’abcTBOM Poccuiickoit denepanuun K CBEICHUSM
KOH(UIEHIIMATBFHOTO XapakTepa, M CIyXkeOHyl HuH(]OpManuioo U UHBIC
CBEJICHUS, CTaBIIME W3BECTHHIMU B CBSI3M C MCIOJHEHHUEM TPYJIOBBIX
00s3aHHOCTEM;

HE JIONMyCKaTh OKa3aHWs BO3JEHUCTBHUS Ha CBOMX KOJUIET B LENSAX TMPUHATHUS
IPOTUBO3aKOHHOTO U (WJIM) HEOOOCHOBAHHOTO PEIICHUS;

BO3JICPKUBATHCS OT TOBEJEHUSI, KOTOPOE MOTJO OBl BBI3BaTh COMHEHHE B
T0OPOCOBECTHOM HCTIOJHCHHHM TPYIOBBIX OOSI3aHHOCTEH, a Takke H30erarhb
KOH(MIUKTHBIX CHUTYyalMii, CIMOCOOHBIX HAHECTH YyIIepO pemyTanuu WIn
aBTOPUTETY PAaOOTHUKOB YUpEKACHUS U/UIH Y UPEKICHUIO;

HEe JOIyCKaTh NPOSBICHUM (opMmanu3ma, BBICOKOMEPHUS, HEYBaXKUTEIHHOIO
OTHOILIEHUS K 3aKOHHBIM Mpochk0aM M TpeOOBaHUSAM TIpaXKJAaH B CBSI3U C
UCTIOJTHEHUEM TPYAOBBIX 00s13aHHOCTEH;

BO3/CPKHUBATHCSI OT MYOJUYHBIX BBICKA3bIBAHUHM, CYXJIEHHUI M OIIEHOK B
OTHOILICHUU YUPEKIEHUS, €CITU 3TO HE BXOJUT B 00S3aHHOCTH PaOOTHHKA,;
co0moaTh KOHQUACHINAIFHOCTh HH(POPMAILIMU O KOHTpAareHTe, Kacaromencs
YCIOBHM €ro KU3HEAEATEeIbHOCTH, JIMYHBIX KauecTB M MpoOJeM, MPUHUMATh
MeEpBHI 17151 €€ 00eCTICUeHHUS;

HE WCIOJIb30BaTh JOJKHOCTHOE TIOJOKEHHE [UIsi OKa3aHUs BIUSHUS Ha
AESTeNbHOCTh ~ TOCYAAPCTBEHHBIX  OpPraHOB M OpPraHOB ~ MECTHOTO
CaMOYTIpaBJICHUS, OpPraHW3alliid, JOJPKHOCTHBIX JIUIl, TOCYAAapCTBCHHBIX U
MYHHIIUATIATBHBIX CIYKAIIUX MPU PEIICHUH BOPOCOB JIMYHOTO XapaKTepa;



X) YBaXUTEIbHO OTHOCUTBCS K JICATEIBHOCTH TMPEICTaBUTEIEH CpPENICTB
MaccoBoil uH(poOpManuu 1O HUHPOPMHUPOBAHUIO oOIIeECTBA O paboTe
YupexaeHus, a TakKe OKa3blBaTb COJAECUCTBUE B IOJYYEHUU HJOCTOBEPHOU
uH(OpMaIMK B yCTAHOBICHHOM TMOPSIKE;

1) TIOCTOSIHHO CTPEMUTHCSI K OOECIEUYEHUI0 KaK MOXKHO Ooiiee 3(pPEeKTUBHOTO U
SKOHOMHOTI'O pacropsbkeHusi GUHAHCOBBIMU CPEACTBAMU, UHBIM HUMYIIIECTBOM,
MaTepUaIbHO-TEXHUYECKUMU U JPYTUMHU pecypcaMu Y upexKaeHus;

Y) HE WUCIOJB30BaTh HMMYIIECTBO YUPEKIEHUS B IEJISIX, HE CBSI3aHHBIX C
UCIIOJTHEHUEM TPYJOBBIX OOSI3aHHOCTEH, a TaKKe HE MepeaaBaTh €ro B TaKUX
HEJISX UHBIM JIMIaM.

2.3. PyxoBoautenr  YupexAeHUS W PYKOBOJMUTEIU  CTPYKTYPHBIX
nojapazAeieHuit  YUpexxJaeHus JOJDKHBI OBITh I8 PAOOTHUKOB  YUpeKIEHUS
obpasrom  mpodeccuoHanuzma, O€3ynpeuHod  penyTalud, CBOUM  JIMYHBIM
MOBEJICHUEM T10/1aBaTh MIPUMEP YECTHOCTH, OCCIIPUCTPACTHOCTH U CIIPABEIJIUBOCTH.

2.4. PyxkoBoauTenb ~ YUpexJAeHUS U PYKOBOJAWTEIM  CTPYKTYPHBIX
MOJPA3ACIICHUN Y UPEKICHUSA:

a) MPUHUMAIOT MEphl IO TNPEIOTBPALICHUIO M YPETYJIUPOBAHUIO KOH(MIUKTA
UHTEPECOB, M0 TMPEAYNPEeXACHUI0 KOPPYMIMH, BKIIOYas MEphl IO
PEIOTBPAILICHUIO KOPPYIIIMOHHO-ONACHOTO TIOBEICHHSI;

0) COINEHCTBYIOT YCTAaHOBIICHUIO W TOAJIEP)KAHUIO B KOJUIEKTUBE 3J0POBOTO
MOPaJLHO-TICUXOJIOTHYECKOTO KIUMAaTa;

B) MpU ONpeleleHuUu 0o0beMa M XapakTepa MopydyaeMoil ApyruM pabOTHUKaAM
VYupexaeHus: paboTel pyKOBOACTBYIOTCS MPUHIIMIIAME CIIPABEIJIMBOCTH, yUeTa
JUYHBIX U JIETOBBIX KAYeCTB, KBATU(UKAIIUU U OTbITA TTOTYNHEHHBIX;

r) HE  JOMYCKalOT MO  OTHONICHHI0O K  TOJYMHEHHBIM  pabOTHUKAM
HE0OOCHOBaHHBIX MPETEH3UH, a TaKkKe (PAKTOB IPyOOCTH U OECTAKTHOCTH;

1) TPOSIBISIOT 3a00Ty O MOAYMHEHHBIX, BHUKAIOT B UX TPOOJEMBI U HYXKIBI,

CONICHCTBYIOT  TIPUHSATHIO  3aKOHHBIX W OOOCHOBAHHBIX  PCHICHHMH,
CIOCOOCTBYIOT TPO(hECCHOHATEHOMY U JJOJKHOCTHOMY POCTY paOOTHHKOB;
€) OpraHW3ylT OKa3aHWE IMOIJCPKKH M IIOMOINA MOJIOJBIM CICIHATUCTaM (C

OTBITOM paboOTHI 0 3 JIeT) B IPHOOPETCHUH MPOHEeCCUOHATHHBIX HABBIKOB.

2.5. PykoBomutens  YupexIeHHS W PYKOBOJWUTEIH  CTPYKTYPHBIX
MOAPA3ACICHUNA  YUpPEXKACHU HECYT OTBETCTBEHHOCTh B  COOTBETCTBHUM C
3aKkoHOoAaTeNnbcTBOM Poccuiickoit ®enepauun 3a JedcTBUS WM Oe3eHCTBHE
MOJYMHEHHBIX COTPYAHUKOB, HApyWIAOMIMX MPUHIUIBI 3TUKK W [paBUia
CIIy>KeOHOTr0 TMOBEACHUS, €CJIM OHU HE MPHUHSIIA MEpP, YTOObl HE AOMYCTUTh TaKHUX

JIEUCTBUN WiIn O€3/1eiiCTBUS.



3. DTHYecKHe HOPMBI CJIYKeOHOT0 NMOBeleHUsI PA0OTHUKOB

3.1. B 1omKHOCTHOM TMOBEACHUU PAOOTHUKY YUpEKIEHUS HEOOXOAUMO
PYKOBOJCTBOBATbCA TEM, 4YTO B cooTBeTcTBUM ¢ KoHcturynmeit Pocculickoit
denepanyu, 4YENOBEK, €ro MpaBa W CBOOOJIBI SIBISIOTCS BbICHIEH LIEHHOCTHIO, U
KaXXIbIi TPAXKIaHUH UMEET IPABO HA HEIIPUKOCHOBEHHOCTh YaCTHOM XU3HHU, JINYHY IO
U CeMEIHYI0 TaliHy, 3alllUTy Y€CTH, JOCTOMHCTBA, CBOEr0 I0OPOro UMEHHU.

3.2. B 10MHOCTHOM MOBEACHUH PAaOOTHUK YUPEKIEHUS BO3JIEP)KUBACTCS OT:

— J11000r0 BHJAa BBHICKA3bIBAHUN U JEUCTBUI TUCKPUMUHALIMOHHOTO XapakTepa 1o
IIpU3HaKaM II0Ja, BO3pAcTa, pachl, HAUMOHAIBHOCTHU, S3bIKA, TI'PAKIAHCTBA,
COLMAJIBHOTO, UMYLIECTBEHHOI'0 WJIM CEMEHHOIO II0JIOXKEHHUS], IOJIUTUYECKUX
WJIY PEJTUTUO3HBIX NPEANOYTEHUN;

— Tpy0OCTH, POSABICHUI NPEHEOPEKUTETHHOTO TOHA, 3aHOCUMBOCTH, TIPEIB3ATHIX
3aMeyYaHuid, MPeIbIBICHNS HETPABOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHUI;

— yIpo3, OCKOPOUTEIBHBIX BHIPAXKEHUIN WM PEIUIUK, AEHCTBUM, IPETSITCTBY IO X

HOpMAJIbHOMY O6HI€HI/IIO HJIA IIPOBOIUPYIOIUX IIPOTUBOIIPABHOC ITOBCICHUC.

3.3. Pabotaukun  YupexaeHus NpU3BaHBI ~ CIOCOOCTBOBAaTH  CBOUM
JIOJKHOCTHBIM ~ TOBEJEHHEM  YCTAaHOBJIEHMIO B  KOJUIGKTHBE  JIENIOBBIX
B3aMMOOTHOIIICHUN U KOHCTPYKTUBHOTO COTPYAHUYECTBA JIPYT C APYTOM.

PaGoTHUKY MOMKHBI OBITH BEKIMBBIMH, T00POKEIaTeIbHBIMUA, KOPPEKTHBIMH,
BHUMATEIBHBIMU U MPOSIBISATH TEPIUMOCTD B OOIIIEHUH C TpakIaHaAMH U KOJUIETAMHU.

3.4. Tlpy BO3HUKHOBEHHH KOH(IMKTHON CHUTyallud MEXAY CTPYKTYPHBIMH
MOJPA3ICTCHUSIMUA  YUPEKJCHUSA, pAOOTHUKAMH YUPEXKACHHUS TPHOPUTETHBIM
HAIpPaBJICHUEM pEIICHUs KOH(MIUKTA SIBJISETCS Y4YET HHTEPECOB YUPEKICHHS B
TIEJTIOM.

3.5. BHemnuit  Bua  paOoTHWKA YUpEeXKICHHUS TPH UCHOJHEHUU WM
JOJDKHOCTHBIX 00SI3aHHOCTEH B 3aBUCHUMOCTH OT YCJIOBUM TPYJOBOW ACATECIBHOCTH
JIOJKEH CIOCOOCTBOBATh YBAXKHUTEIBHOMY OTHOIIEHHUIO TPAXAaH K YUPEKIACHUIO, a
TaK)Ke, IPU HEOOXOAMMOCTH, COOTBETCTBOBATH OOIICTIPUHITOMY JECIOBOMY CTHUIIIO,

KOTOpLIﬁ OT/IMYAIOT CACPIKAHHOCTD, TPAAUITMOHHOCTD, dKKYPATHOCTD.

4. OTBETCTBEHHOCTD 32 HAPYUHICHUE MOJIOKEeH N Konelcca

4.1. HapymieHnue paboTHUKaMU YUpeKIeHU nojoxkeHnit HacTosiero Komekca

MOJIJIEKUT MOPAJIBHOMY OCYKJICHUIO Ha COOpaHUsX (COBEIIAHUAX, KOHPEPEHIIUSIX), a



B CllydasX, NMPeAYyCMOTPEHHBIX (eaepanbHbIMU 3aKOHAMH, HApyIICHUE MOJOKEHUN
Konekca Bieder npumMeHeHne K pabOTHUKY MEp OTBETCTBEHHOCTH.

4.2. PaOOTHUKM YUpexXIeHHs B 3aBUCUMOCTH OT TSKECTH COBEPLIEHHOIO
MPOCTyIIKAa HECYT OTBETCTBEHHOCTb B  COOTBETCTBUU C  JACHCTBYIOILIUM
3aKoHomaresbecTBOM Poccutickoit Penepannu.

4.3. CobOnronienrie pabOTHUKOM YUpexaeHus MoyiokeHu HacTosiero Konekca
YUUTBHIBAETCS TIPU HA3HAYCHWW TIOOMIPEHWH ¥ HAJOXKCHUH JAUCIHUILTUHAPHBIX
B3bICKaHU .

4.4. HapyuieHue npaBul aHTUKOPPYNIIMOHHOTO TOBEICHUSI BIICUET NPOBEICHHE
CIIy’keOHOTO paccieoBaHUsl MO OOCTOSATEIbCTBAM BO3HUKHOBEHHMSI KOPPYIMLIMOHHO-

OIIACHOU CUTYAaIUHU.
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